[image: ]


Foundation Trainee Pharmacist National Recruitment Scheme via Oriel
Employer Registration How to guide
If you have recruited via Oriel before, your employer details will be available by selecting the correct NHS England region followed by location (sector), Employer Type and speciality or size of organisation from the available selections in the online form below. 
There are 4 employer types; Hospital, Community Pharmacy, General Practice and Other, please choose the most appropriate option. 
Follow this step-by-step guide to support you with completing the employer registration process.
You will need to submit one form per programme you wish to advertise via Oriel.
Finding your information from 2025 and entering employer programme information
Download the ‘Oriel NRS Employer Registration Prog Info 2026’ excel spreadsheet, available on the employer registration page. 
Find your employer name in column A and filter for your programme information. 
This will show you your region, location and employer type to select from the options within the registration form. 
Each of the employer types have a secondary description, except for general practice which is not required. Select the correct option based on columns E, F, G, H from the spreadsheet. The options are:

	Employer Type
	Employer Type additional info

	Community Pharmacy (not distance selling/internet)
	Size of Org (based on no of branches)
Independent (1-5)
Small (6-24)
Medium (25-200)

	General Practice (including PCN and Federation)
	N/A

	Hospital
	Specialties:
Acute Trust
Mental Health Trust
Children's Hospital
Cancer Specialist Centre
Cardiothoracic
Opthalmology Specialist Centre
Orthopaedics Specialist Centre
Community 
Private

	Other 
	Other:
Community Interest Company
Distance selling/internet pharmacy
Integrated Care Board
Health and Justice
Industry
Other (free-type option for settings not listed above)


Following the correct selection from the list above, your Employer/Organisation Name will be available to select from the drop-down list. If you are a new employer, select Other and enter the details. 
Select website address from the drop-down or choose other if a change is required. 
Select Programme Title from the drop-down list available or choose other if a new programme is required.
Programme Description is a free text box limited to 950 characters including spaces. Submissions with more than 950 characters will be truncated on receipt.
Number of places and start dates should be entered accordingly. 
Employment particulars
Select Skilled Worker Visa Sponsorship (SWV) as Yes or No. If you are offering more than one programme, with and without sponsorship, ensure your submissions reflects this.
Select hours per week the trainee will be working, a table will display showing the current minimum salary as set by the Government, enter at least the corresponding minimum salary to match the hours chosen or the form will not submit. 

Multi-Sector Programme – a programme where the trainee will spend at least 13weeks at another training site
Select Yes or No for Multiple Rotation; if yes is selected you will be required to include the length of each rotation up to a maximum of four. If no is selected, the default is 52 and nothing further needs to be entered. 
The first Setting selected should match the employer type (i.e. this should be the setting of the lead employer). If the name and postcode is available for each rotation, add this in or leave blank if not yet known.
Contact Details, Employment Model, Privacy Notice and Terms of Participation
Employer contact details, employer ODS code and GPhC Pharmacy site registration (where applicable) are required for each submission made. These details will be used by NHS England, or an organisation designated by NHS England, to contact the lead employer for the purposes of supporting programmes and placements advertised within the National Recruitment Scheme. These details will not be shared with applicants.
If you are arranging a shared employment model with another organisation, please confirm and add the relevant details required. 
If you would like NHS England to share an email address with applicants, complete the Share Email Address field.
Upon final submission of the form, you are agreeing to NHS England’s privacy policy, to read and agree to the Terms of Participation and abide by the NHS England Workforce Training and Education Quality Framework


2

image1.png
NHS

England




